
 

 

Summer Staff Application for Employment 
 

Please fill in each item completely.  Use N/A if not applicable.  Use additional pages if needed. 

 

I.  PERSONAL INFORMATION   E-Mail Address:   ______________________________ 
            

 

Name, last   First                               MI                             Date of Birth                             Social Security # 

 
 

Permanent Address                                 City                               Zip                             (Parents’) Home Phone                     Work Phone 

 

 

Current Address                                      City                               Zip                        Current Home Phone                              Work Phone 

Are you a citizen of the U.S.? ______ Yes  _______ No 

If “NO”, do you have the legal right to work in the United States?   ______ Yes  ______ No 

        (All new employees are required to provide documents establishing their identity and eligibility to work in the United States.) 

Have you ever been fired or asked to resign from a job?  ______ Yes  ______ No 

Have you ever, as an adult, been convicted of either a misdemeanor or a felony?  ______ Yes  ______ No 

        (If the answer to either of the two prior questions is “YES”, please use additional pages to specify details, date of conviction, name  

        of court, nature of offense and disposition; or explain the separation from your job.) 

 

 

II.  POSITION DESIRED  (Please rank your 1st, 2nd and 3rd choices)         Date available to start: ________ to end: _________ 

  

_____  Riflery  Instructor                            _____  Archery Instructor                 _____  Swimming  Instructor 

 

_____  Ropes Course Instructor            _____  Marine Science Instructor         _____ CIT Instructor 

 

_____  Canoe Instructor              _____  Kayak  Instructor   _____  Outdoor Living Skills Instructor       

 

_____  Camp Medic (EMT Certification Required)                   _____  Jr. Camp Coordinator  

 

 

 

III.  JOB SKILLS       Rate each area on the following scale:  

     1= no experience;      2=some knowledge;      3=can assist in a structured activity;      4=can lead and instruct activity 

 
_____  Group Games _____  Song Leading  _____  Archery    _____ Riflery 

 

_____  Ropes/Initiatives _____  Diving/Swimming  _____  Marine Science  _____  Performing Arts 

 

_____  Arts & Crafts _____  Rec. Sports  _____  Leadership Development  _____  Canoeing 

 

_____ Kayaking  _____  Media/Computer  _____  Outdoor Living Skills _____ 1
st
 Aid/CPR 

 

_____Lifeguarding 

 

 

IV.  EDUCATION AND CERTIFICATIONS 
 

 

High School name City, State                                                        Grade completed                            Date completed 

 

College name                     City, State                          Major                  Dates attended            #credit hours  completed       Degree 
        

Please list other courses, training or certifications that would aid you in your job at the 4-H Center (CPR, WSI, Lifeguard 

Certificate, First Aid, etc).  Include copies of certifications.    

 
 

 

JAMESTOWN 4-H EDUCATIONAL CENTER 

3751 4-H Club Road     Williamsburg, VA  23185 

(757) 253-4931     Fax: (757) 253-7231     smithm06@vt.edu 

www.ext.vt.edu/resources/4h/jamestown/ 

 



 

V.  EMPLOYMENT HISTORY AND EXPERIENCE    (Start with most recent position) 

 

Position: __________________________________________    Date: ______ to ______     Phone: ___________________    

 

Employer: _________________________________________   Address: _______________________________________ 

 

Position: __________________________________________   Date:  ______ to ______    Phone:  ___________________ 

 

Employer:  ________________________________________   Address:  _______________________________________ 

 

Position: __________________________________________   Date:  ______ to ______    Phone:  ___________________ 

 

Employer:  ________________________________________   Address:  _______________________________________ 

 

List experiences in working with children  (please be specific; list group size and scope of experience.) 

 

______________________________________________________________________

______________________________________________________________________ 
 

 

 

List experiences in supervising others  (please be specific)  

 

 

 

List experiences in outdoor adventure (camping, backpacking, outdoor cooking, orienteering, forestry, ropes & initiatives) 

 

 

 

 

VI.  REFERENCE  (List three non-relatives with insight to your work experiences. Please include all available contact 

information.) 

 

1.  Name: _______________________________   Relationship:_______________________  Phone:__________________ 

 Address: __________________________________________________  e-mail: ___________________________ 

2.  Name: _______________________________   Relationship:_______________________  Phone:__________________ 

 Address: __________________________________________________  e-mail: ___________________________ 

3.  Name: _______________________________   Relationship:_______________________  Phone:__________________ 

 Address: __________________________________________________  e-mail: ___________________________ 

 

VII. VOLUNTARY DISCLOSURE STATEMENTS 
 

1. Please provide a list of previous residences for the last five years (include college and home residences): 

                         City                                                                     State                                  Years 

 

 

 

 

 

 

2. Have you ever been convicted of any crime relating to any manner with children and/or your conduct with them? 

______ Yes    ______ No              If yes, please explain:   ________________________________________________  
 

_______________________________________________________________________________________________ 
 

_______________________________________________________________________________________________ 



3.  Have you ever been convicted of any crime including, but not limited to, those listed below and/or any crime similar in 

any manner?      ______ Yes    _______  No        If yes, please check appropriate response and explain: ________________      
 

___________________________________________________________________________________________________ 

 

 _____ Indecent assault and battery on any child or adult  _____ Rape 

 _____ Rape of a child under sixteen with force   _____ Assault with intent to commit rape 

 _____ Kidnapping of a child under sixteen with intent to commit rape  

 _____ Distribution, possession and/or trafficking of narcotics or other controlled substances 

 _____ Intent to commit any of the above crimes 

 

4. Have you ever been adjudged liable for civil penalties or damages involving sexual or physical abuse of children? 

_____ Yes    ______ No      If yes, please explain:   

 

 

5.    Are you now or have you ever been subject to any court order involving sexual or physical abuse of a minor, including, 

but not limited to domestic order or protection?      ______ Yes    ______ No      If yes, please explain: 

 

 

 

6.  Have your parental rights ever been terminated for reasons involving sexual or physical abuse of children?   

_____ Yes    ______ No      If yes, please explain:   

 

 

 

VIII.  CERTIFICATION 
 

I hereby certify that the statements made by me in this application and any attachments hereto are true, complete, and 

correct to the best of my knowledge and are made in good faith.  I also understand that any false, incomplete or misleading 

statements made herein shall be sufficient reason for rejection of this application or immediate dismissal.  I understand that 

all information is subject to verification and I consent to reference and former employers being contacted concerning my 

qualifications for employment. 

 

I also understand that by applying for a position at Jamestown 4-H Educational Center, Inc., the information which I have 

furnished on the application and on this page is subject to verification, which may include a criminal history check, driving 

record and request from any Central Registry of child abusers. 

 

Printed Name: ______________________________   Signature: _________________________________  Date: ________ 

 

 

IX.   SUBMITTING APPLICATION 
 

Please return Summer Staff Application, copies of certifications, cover letter and any additional completed pages to: 

    

   Marlie Smith 

Program Director 

Jamestown 4-H Educational Center 

3751 4-H Club Road 

Williamsburg, VA  23185 

  

                             Email:  smithm06@vt.edu     Phone: 757-253-4931     Fax:  757-253-7231 

The Jamestown 4-H Center programs and employment are open to all regardless of race, color, religion, gender, age, 

veteran status, national origin, disability or political affiliation.  An equal opportunity/affirmative action employer. 


